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Deering Library;,
Northwestern University

Site general information and the music library collection:

*The Northwestern University Music Library is one of the largest music libraries in the
United States and is recognized internationally for its particular commitment to
twentieth-century music. It serves researchers around the world and the nation.
eEstablished formally in 1945, the Music Library today offers more than 300,000
volumes of books, scores, sound recordings, and journals, as well as numerous
ongoing subscriptions to music periodicals and research databases.

e|ts music manuscripts, music archives, and other rare music research materials from
medieval times to the present (particular concentration on twentieth-century music)
characterize the Music Library.

* Though most holdings are cataloged and searchable in NUcat, some rare materials
wait for thorough processing and require special assistance from the library staff. (See
collection management of the library for further information).




Entrance of the Deering Library

This is the entrance of the music library.
Site Supervisor (in 2013): Morris Levy — Senior Music Cataloger at NW Music Library
He was a music librarian at Harvard University.



Listening Center & Lab

*There are 18 workstations available for multi-purpose music computing. | worked
in this room.

eListening Center and Lab is only one part of the Music library.

eThere is also a reading room (includes reference books and reference librarian
desk), an archives rare room collections room, and music score stacks room.

*The archivist, catalogers, and music library director offices are in different
locations.



My Work Desk by the Window

My Desk
*This is the back of Listening Center & Lab. All sound recordings are kept in there.

*My desk was by the window near the shelves. | had a user name and a password to
access databases and a different user name, and a password for using the software
program for finding aid.

Duration of Work: | worked two days a week, a total of 12 to 14 hours per week. |
worked from the first week of January until the first week of April. (So, 10 to 11
weeks and around 140 to 150 hours.

eGenerally 9 am to 3 pm on Tuesdays and Fridays from 9 am to 3 pm sometimes to 5
pm.

Type of Work:
- Processed Arne Oldberg's archival score collection at item level at Northwestern

University Music Library.

- Entered the metadata in an archival collection management software

program (Archon) using DACS, and producing EAD finding aid

eThere were only 14 online finding aids for archival music collections at
Northwestern University at that time, and | created the 15th finding aid. It is an
honor for me to contribute to one of the most significant research university' online
finding aid repository. | made Arne Oldberg visible.

I will give much more information about Oldberg,



Archon software, and how | created the finding aid during the presentation.



Arne Oldberg 1874 - 1962

Professor of Piano and Composition
(1901-1941)

Director of the Piano Department (1919-
1941),

Director of the Graduate Music
Department (1924-1941).

The University awarded Oldberg with an
emeritus appointment in 1941.

eArne Oldberg was born July 12, 1874, in Youngstown, Ohio, and died in 1962. (51
years ago from now)

*His music collection was donated to Northwestern University by his widow Mary
Sloan Oldberg approximately fifty years ago. The collection was waiting in the
music archives to be processed.

eFrom 1901 until 1941 (Totally forty years), he served at Northwestern University.
He established the Graduate Music Department in 1924. The emeritus
appointment in 1941 and retirement.

*Oldberg wrote many concertos, symphonies, quartettes, and quintets for piano,
string, and wind instruments, mostly in classical style.

The Chicago Symphony Orchestra performed ¢ His compositions.

eThere is a park named Arne Oldberg in front of the music building at
Northwestern University.

He was one of the most well-known American composers of the 20th century in
the US. ©



Arne Oldberg’s Score Collection Five

Series
Container List / Contents

Expand All Collapse All

+ Orchestra music, 1909-1944
+ Concertos, 1907-1953

+ Chamber music, 1908-1952
+ Piano music, 1894-1953

+ Vocal music, 1905-1953

As you see in this slide, Arne Oldberg’s s score collection is divided into five series.
This is how | entered the data into the archival program in DACS after sorting the
items physically.

If you expand all, you will see the individual folders within six boxes.

Each item is described in folder or item level.

There are a total of 85 folders in six boxes.

Each series has dates in different ranges.



The Main Steps for Online
Finding Aid

1- Creating Inventory list
2- Entering Data to Archon

3- Housing the Collection
Materials

| received Oldberg’s collection in different folders; there was no specific order. To sort
items and organize them, | had to create an excel file and enter each item information

into the excel file, including any composer's specific notes.

eInventorying was the first step that took most of the time of this project. It was the
first step for the arrangement process and to identify the collection hierarchy that is
series.

eSecondly, | entered metadata to Archon, and thirdly we housed the items.



My First Inventory List (Unsorted)
| y A B C | D | E
1 e OAUS NUMBER GENRE NEOIUM ENTENT
|2 [SaChinzan A Sorg Manuserpt 4papes
3 | mpeovsations 46 Pano pices Daaotype/Marscrist 11 sages [euch]
4 | Aabesque A Pano pheces Manuscrpt/Diantyze 9pages [eact) Composed in 1853
5 |Aabesque A Piano pieces Manuserpt 3paps Fingerisg in penal
6 |Corikn 27 Pano pieces Manuscrpt 2parts; 5+6 pages Arrargement of Opus 27, ramises 3, for two plancs
| 7| Symohonic Variztiors fee Twe Fianzs and Crchestra 40 Orchestra Manuscrpt 2nd piano rart; 18 pages Fingering in pend, hardwritten nctes
B |Senata for Celoard Pl 45 Somates Dawotype P part 35 pages 3cophts, dfferent editions
|9 |Scaatafer Celoard Piane 45 Chamber Music Diaaotype Cello part; & pages Earler Eciticn and Later Ecition of Celo part, pages
10 |Scnzta for Celo ard Piane 45 Chamtber Music Manuscript Pano pert; 32 pages
[11 | Senata fer Vich and *ano 45b Chassber Music Diazotype \icka gart; 7 pages 3 copies]
& F20lo and Frascesca Dramatic Overture for Orchestra 21 Orthestra Printed Orchestral partiture; 77 sages Capyright by G. Schirmer, 1315 {11 cogies|
13 | Aeabesque 31 Pano pieces Prirted 13 sages Capyright by layten = Summy Ca, 1913 [ cogies) |
li Two Compostions for Paso: Prefude a la fusse 33 Penc pheces Printed Ipages Copyright by G, Schirmer, 1913
J15 | rachudicm et *oga (3ach) A P pieces Prined 13 rages Trarscized for piano sobs, copyright by Cayten F. Suf
16 |Theme and Yariaticns 15 Pano pieces Prirted 18 sages Copyright by agten = Summy Co, 1907 (10 ccpies)
17 |Cnzonetta T 3002 Panopiaces Prirted 9 pages Copyright by Jayten = Summy Ca,, 1915 [20 copies)|
Efﬂ:n(m 13,70.3 Panopices Priffied 5 pages [Copyright by Oayten = Summy Co, 1902 [38 ccpes)]
19 | Fraddudlem 5,nol Penopleces Photocogy 5pages Copyright by Tagten = Sunmy Co, 1636
A Summer Nght: Seven Tane Poerrs for the Parclorte 7 Pano pieces Prirted 14 pages Copyright by Jayten = Summy Co, 1696
Frathudiem ¢t s A Pano phcts Manugrpt 8papes 1359, age 25 [metes)
Fanasia et Foga (3ach| 12 Panopleces Prirted 11 pages Trarscribed for piano scho, copyright by Canten F. 5
Senating A Piano pieces Manuscrpt 11zages
Tema Con Varaine 11 Penopieces Manugrpt 18 pages
Scherzno 13,ml Panophces Printed Spages Capyright by Jayten = Summy Co, 1502 (35 ccpies)
Chanson Triste 13,02 Paropices Prined Ipages Copyright by agten = Summy Co, 1902 (21 ocpies)
Fratludicm 5,002 Penophces Prirted 7pages Copyright by Jayten 7. Summy Ca, 1896 (15 copies)|
maeoasation A Pano pieces Manuscr gt/ Dianstyse Ipages [eact) composedin 1951
Famasi et Foga (3ech| A Peno pleces Manuscrpt 12 zages composed in 1943
"Dy * Rhapeosy |[Arpe e Mano) 35,2 Panopices Manuserpt Bpages
maovsation 0l Panopices Manuser pt/ Dianstyse 3 pages [eact) 3shargs (eariat?)
Vaserte for two pianos A Pano pleces Manuser pt/Diaotyze/Phe. 11 pages +11 Pho. 42 pagesdiaotype  Compesad in 1937 (performance notes| has 2 cop es|

o| firstly entered data from items that were mixed in random boxes. There was no
original order.

eThere were more than 200 hundred items before we eliminated some of them.
After entering the data to excel, | placed the items into acid-free folders and
labeling folders. We have 85 folders now in the finding aid.

*The Inventory list helped me to sort the items. It helped me to create a
bibliographic citation and entering data into Archon software, and creating EAD.
eInventory list is in 6 sections: Title, Opus number, genre, medium, extent, notes

| will explain each section and the importance of them to create the online finding
aid.



Music Genres

- Sorting the items according to music genres
in order to create “Series”.

- Requires archivist to have music expertise
- Five genres in Oldberg’s collection

* Piano Music

* Orchestral

* Concertos

* Chamber Music
* Vocal Music

eMusic can be divided into different genres in several ways. Music's artistic nature
means that these classifications are often arbitrary and controversial, and some
genres may overlap.

eThere are several academic approaches to genres. Music styles and forms could be
categorized according to the geographical location.

eThat is the problem, and the archivist decides how to organize them according to
user needs.

Thus, organizing the items according to music genres requires archivists to have
music expertise.

*We created the series in finding aid according to genres.
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Extend and Notes of [tems

Extend: Pages , Leaves, Parts, Scores

Notes: Publisher, Dedication, important
composer notes, corrections

Publishers

Chicago: Clayton F. Summy

Newton Center, MA.: The Wa-Wan Press
New York: G. Schirmer

Chicago : Neil A. Kjos Music Co. Publisher
New York : Eaton & Mains

eCreating "extend" and "notes" for archival music collection requires archivists to
have music expertise.

eFor this collection, | put only dates, dedication, place, publication, any handwritten
composer notes attached to the item.

eThere were some corrections and revisions on the items by the composer. For
example, some works were earlier piano reproduction of more significant works such
as symphonies. We could only identify by looking at the corrections or revisions to
tell which manuscript was created first.

There were the five music publishers that | entered in the notes section. We did not
create a separate publisher section in the inventory file because most of the items
were manuscripts.
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Notes Section of Inventory

Arrangement of Opus 27, number 3, for two pianos

Fingering in pencil, handwritten notes

3 copies, different editions

Earlier Edition and Later Edition of Cello part, pages 3 and 5 includes corrections ( 5 copies)

(3 copies)

Copyright by G. Schirmer, 1916 (11 copies)

Copyright by Clayton F. Summy Co., 1513 (4 copies) 1 copy is very worn out

Copyright by G. Schirmer, 1913

Transcibed for piano solo, copyright by Clayton F. Summy. Co., 1913 (2 copies, one with performance notes)
Copyright by Clayton F. Summy Co., 1907 (10 copies) one copy with performance notes

Copyright by Clayton F. Summy Co., 1915 (20 copies) includes 2 complimentary Editions one with performance n
Copyright by Clayton F. Summy Co., 1502 (38 copies) includes 1 complimentary

Copyright by Clayton F. Summy Co., 1896

Copyright by Clayton F. Summy Co., 1896

1899, age 25 (notes)

Transcribed for piano solo, copyright by Clanton F. Summy Co., 1907 (8 copies)

| Copyright by Clayton F. Summy Co., 1902 (36 copies) ;]1
Copyright by Clayton F. Summy Co., 1502 (21 copies)

Copyright by Clayton F. Summy Co., 1896 (19 copies) includes 1 complimentary

composed in 1951

As you see on this slide, some of the items have more than thirty copies. In this case,
my supervisor and | eliminated and decided to throw some copies of printed items

when they were so many identical copies of the original item and could not pass the
paper test.



Medium of Items

Four Mediums in Oldberg’s Collection
* Manuscript

* Diazotype

* Photocopy and Reverse-Photostat

* Printed or Published

Medium of the music scores was essential to create the item level descriptions in
the finding aid.

It was necessary to show the scope and content of items.

There were four kinds of mediums, manuscript, diazo type, photocopy, and
reverse-photostat and printed.

Most of the items were manuscripts.

Reverse photostat and Diazotype were mediums that | learned during my
internship.
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Medium: Reverse Photostat

The photostat machine was an early projection copier invented in the 1900s. It is
basically an early version of photocopy machine.

This reverse photostat is a copy of negative, that is white on black. In the Oldberg
collection, some items were reverse photostat.

14



Medium: Diazotype Music Scores
(copy of manuscripts)

“The diazotype was the most popular photo reproduction technology of the early
and mid-20th century.” Composer used transparent copy paper.

The original document is laid on top of the chemically-coated side of a sheet of the
diazo paper.

For more information see: The art and science of book conservation
(http://www.lib.uchicago.edu/e/webexhibits/scienceofconservation/photoreproducti

on.html)

« Whiteprinting replaced the blueprint process at the beginning of the 20t century.
Also known as white print, it is basically copy of manuscripts.

15



ARCHON Software for Archivists and
Manuscript Creators

- Archon™
r" The Simple Archival Information System
v ARCHON
The University of Jllinois is @ partner in the project to develop @ next-generation archivel management tool
* Sew the ArchivasSgace website for project updates,
. + Inthe meantime, maintenance updates and suppcet for Archan will cantinue throwgh this website.
Download
Archen is aazcd-winning softwars for archivists and manusoipt curators. It automatically publishes archival descriptive information
DRocumentation and digital archivel objects in e user-friendly website, With Archon, there is no need to encode & finding sid, input & catalog record,
ar program a styleshaot, Archon's pamerfil saipts will automatically make evenything In tha systam searchable and brawsable on
B yaur repostary's website!
ArchivesSpaca
Archen will simplify your life and seve you time. Once you have input ar edited information using scme smale web forms, Archon
Sandbox automatically uploads the information, publishes the website, and generates EAD and MARC recirds,
Staft [4/30/2012] Nows: Version 3.21 rav-1 raleased|

Archon honarad with Mellon Award for Technology Callabaration.
Froject Update [10/31/2008).

Liz of Imolementecs.

Road Mora about Archon's Foaturos

=0 any roup of Srchhal receeds of pevonal papers Managed as o dlsrete unlt by 2
1l et il P, ATt codwitins, o both, The daglay of

repocitony neads.

The second step of creating the online finding aid was to enter the data from the
inventory excel list to Archon.

* Archon was award-winning software for archivists and manuscript curators
sponsored by University of illinois.

* |t automatically publishes archival descriptive information and digital archival
objects in a user-friendly website.

* With Archon, there is no need to encode a finding aid, input a catalog record, or
program a stylesheet.

* Archon's powerful scripts will automatically make everything in the system
searchable and browsable on your repository's website.

* |t allows archival repositories to more easily create and publish finding aids to their
collections.
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Bibliographic Data In Archon

Title: Quintet for piano and strings in C#
minor, op. 24, 1908

Box 3, Folder 2 (Call number)

Note: Published score (43 p.) and 4 parts
(Chicago : Clayton F. Summy Co.) ;
performance markings in red and blue
pencil on violin parts

Initial Articles: “La coquette, op. 14, 1902 »

* Consistency is important in bibliographic data. Look at the punctuation in this
example.

* In notes section you see the data from “medium” and “extend” along with
descriptions of the item.

* There were some time consuming difficulties while entering the data to Archon.
Archon does not organize the items alphabetically; | had to organize them
manually. Even Excel file was not helpful to sort in this case.

Look at the initial article “la” in this French title of an item.

We located this item under C not L, and it was not sorted alphabetically in the excel

file in inventory.
| had to notify these kind of items have initial articles such as “the” or “A” before

entering them to Archon.
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cal finale, op. 29 (Vocal score), 1909/

» orchestra, op. 21, 1916/

arkings in pendl

t of an unidentified symphony (Plano score), undated/”

Housing period: In this slide, you see the first version of data before starting housing
the materials and putting them into acid free folders and boxes.

Housing the collection items was the last step of creating the finding aid. (Both
physically and electronically in the software)

During the housing period, | added boxes and renumbered the folders in the
computer system after being sure how many items a box could take, because each
of the item extend and size was different.

Some series had only 6 items that did not fir into a full box.

18



Bechen 321 Admevsutve tertace | ) e Obtbeng scores 18941976 | M x |
e — e -cl9- s B 5

> [

Serles 1: Orchestra music/
Box 1./
Folder 1: Ballade for orchestra, op. 53 (Score), 1944/
Note: Manuscrigt score (62 p
Folder 2: Baltad

Note: Diazotype plano

formance markings i red and black pancl

lor orchestra, op. 53 (Plano score), 1944/

e(16p.)

ture : choral finale, op. 29 (Vocal score), 1909/
#shed score (11 9.)

Folder 3: Festival ow
Note: Pubs
Folder 4

Note: Pubiished score (77 p.) (Mew York : G.

do and Francesca : dramatic overture for orchestra, op. 21, 1916/

Folder 5: The sea : symphonic poem, op. 47, 1934/
Note: Manuscrigt plano score (21 p.) ; parormance markings in pandl

Folder 6: Second movement of an unidentified symphony (Piano score), undateds”

pe score (8 p.)

Folder 7: Symphoay no. 1 in F minor, op. 23, 1911/

with performance markings in biue penl ; addiional score to be Inserted foliowing p. 48 (7 p
1 tea)

Folder 8: Symphony no. 3 ("Lyric™) In F minor, op, 41, 15t mvt., 1925/
Note: Manuscript plano score sketch (19 p.) ; has performance motes, additions and markings in red and black pend!

Folder 9: Symphony no. 3 ("Lyric™) in F minor, op. 41, 2nd mvt. ("Canzone”), 1921/

Note: Manuscript plano score sketch (9 p.) ; has performance notes, additions and markings in red and black pencil
Series 2: Concertos/
Box 1./

Folder 10: Concertino for plano and small orchestra, op. 24a (Score), undated/

Note: Manuscrige score (40 p.)

Folder 11: Concertino for plano and small orchestra, op. 24a (2-plano score), undated/

Note: Photocopy of Manuscript for 2-piano score (25 leaves)

Folder 12: Concerto for piano and orchestra in G minor (Symphonic concerto), op. 17 (Schirmer), 1907/

Note: Manuscript (93 p.) (New York : G. Schirm Page numbers changed, handwritten part additions and cormections.
aeranged for two PLanos, score Ras plane ok 3 ESmards’ name

Folder 13: Concerto for piano and orchestra in G minor (Symphonic concerto), op. 17 (Wa-Wan), 1907/
Note! Pubbshed score (73 .) ; (Newton Canter, MA 1 Wa-Wan Press) (2 coples) ; inchudes performance notes
Box 2/

Folder 1: Concerto no. 2 for plano and orchestra, op. 43, approximotely 1931/

Note: Manuscrige plano score (97 p.) ; performance notes, omeissions, and addtions
Folder 2: Concerto no. 3 for plano and orchestra, op. 52, 1942/

Note: Diazotype plano score (S1 p.)

As you see in this slide, Box one included concertos and orchestra music. There is a
different numbering system as a result. Housing should go at the same time by
entering box data electronically to the system.
http://findingaids.library.northwestern.edu/catalog/inu-ead-mus-archon-
2497search_inside=clayton#top



Rules of Thumb

 Always document any processing or
preservation actions.

* Do not describe in item-level unless you can
count the items on your hands or they are
part of a special collection.

* Every collection is different - not all elements
will be used for every collection.

* Do not attempt to write a finding aid without
understanding the collection hierarchy.
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Archival Description

Series
@ Subseries

Y ’ {
”l“ \I~.‘
: ! ,‘ /4

1

Nesting dolls are great analogies explains the hierarchy concept. It summarizes very
well the level of archival description.
In Olderg’s Score Collection, we used all of these levels.
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Thank you for your time ©
Comments / Questions ?

References

Oldberg’s Finding Aid:
http://findingaids.library.northwestern.edu/catalog/i

nu-ead-mus-archon-249

Archon Official Website:
http://www.archon.org/index.php

NU Music Library:
http://www.library.northwestern.edu/libraries-
collections/evanston-campus/music-library
(Collection Development Policy)

University of Chicago: The art and science of book
conservation:
http://www.lib.uchicago.edu/e/webexhibits/science
ofconservation/photoreproduction.html
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Additional Resources

« Describing Archives:
A Content Standard
(DAACS) (Society of
American Archivists,
2007)

» Kathleen D. Roe,
Arranging and
Describing Archives
and Manuscripts
(Society of American
Archivists, 2005)
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